JOB DESCRIPTION

Salary Grade:	3
Job Code:		65312
Review Date:	08/08/22	12/12/12
Job Title:		Janitor
Location:		Grand River Employment and Training
Reports To:		GRETI Maintenance Lead




A.	PURPOSE
Under the direction of the GRETI Maintenance Lead, the Janitor is responsible for fulfilling the responsibility of cleaning and general maintenance of the GRETI complex including buildings.  The Janitor contributes to the overall preventative maintenance schedules, by performing general cleaning of the GRETI complex and other related duties as determined by the GRETI Maintenance Lead.  
B.	CORE COMPETENCIES
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· Reliability

· Dependability

· Teamwork

· Communication
C.        KNOWLEDGE, SKILLS, AND ABILITIES
· Currently enrolled in high school or post secondary (or equivalent)
· Police record check
· Valid driver’s license & reliable transportation
· Ability to perform daily routine tasks
· Ability to work with minimal supervision
· Ability to operate cleaning equipment
· Upgrade skills as necessary
· Good written and verbal communication skills
· Strong work ethic and positive team attitude 
· Ability to function in a flexible schedule
· May be required to work overtime or travel if necessary


	[bookmark: _Hlk110866446][bookmark: _Hlk110850898]
	Time %
	Summary of Major Duties:

	
1
	
45%
	
Building Maintenance: Clean & maintain all GRETI buildings daily including classrooms, suites, corridor, washrooms, entranceway, stairs, stairwell, elevator, windows sills, Atrium walk-a-bout, door handles, kick plates.


	
2
	
35%
	
General Cleaning:  Sweep & mop tile floors daily.  Spray buff as required. Vacuum carpets daily. Spot clean as required. Shampoo carpets annually. Empty wastebaskets daily, wash as required. Wash walls as necessary. Clean interior windows monthly.

	
3
	
20%
	
Washrooms: Clean & maintain twice/day including toilet seats, bowls, urinals, sinks, partitions, walls, fingerprints, spots marks, mirrors, soap dispensers & towel holders. Sweep & mop twice/day.




D.         MAJOR DUTIES/RESPONSIBILITIES

E.  	ORGANIZATIONAL RELATIONSHIPS & DIMENSIONS
Reports to:		GRETI Maintenance Lead
Direct Reports:	0
Other Working
Relationships:	All GRETI Staff
F.       WORKING CONDITIONS
[bookmark: _Hlk110859568]Physical Effort:  Majority of time is spent performing walk throughs of building areas, scanning areas for cleanliness & health & safety hazards. Physical demands also include standing, lifting, carrying, reaching, handling, kneeling, crouching, and bending. Work overtime when required.
Physical Environment:  Located in an indoor, office setting. Noise level is moderate to occasionally loud due to gatherings/events. Regular exposure to unpleasant conditions, such as biohazard materials, chemical fumes, noxious odours, dust, & dirt.  Travel to other company locations with the same indoor settings. Protective equipment may be required.



Sensory Attention: Requires frequent periods of concentration to accomplish frequent tedious exacting work with occasional change of tasks.
Mental Stress:  Moderate level of stress due to peak periods requiring accelerated work pace, unexpected delays, changes in work schedule & frequent change of tasks to respond to immediate needs & demands. Works closely with others as part of a team.


[bookmark: _Hlk110860677]I,				understand that the duties/responsibilities described are not a comprehensive list and that the scope of the job may change as necessitated by business demands.

Furthermore, I understand that I will review this job description with my manager during my annual performance review to identify changes and or updates to my responsibilities. 

______________________________________________________________________
Employee Signature				Date


I, _____________________________ have reviewed the job description with employee outlining his/her responsibilities and expectations as the Janitor.  

______________________________________________________________________
Manager/Supervisor Signature		Date
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