[image: ]JOB AD/JOB DESCRIPTION CONSENSUS BUILDER 
	

[bookmark: _Hlk152765539][bookmark: _Hlk150247636][bookmark: _Hlk130542262]Consensus Builder OGD-25-018
Ogwadeni:deo
Permanent Full-Time


[bookmark: _Hlk145318350][bookmark: _Hlk145318523][bookmark: _Hlk127361626]Applications will be received Ogwadeni:deo from September 17, 2025, until October 1, 2025, for the Consensus Builder position.  The Job Posting and Job Description are available for printing from the  Get Involved – Ogwadeni:deo (ogwadenideotco.org)  or email careers@ogwadenideotco.org  

Applicants from Six Nations and other First Nations will be given preference to deliver programs and services in a First Nations community. 

Only qualified applicants eligible for interview will be contacted, thank you to all other applicants for your interest. 

JOB SUMMARY: 

Primary focus of this position is to enhance the quality of communication and relationship between Ogwadeni:deo staff and the individuals and families we work with. It does this through developing a robust roster of both formal and informal/community facilitators, as well as conducting time sensitive family circles on an as needed basis.

	Type
	[bookmark: _Hlk189554308]Permanent Full-Time 

	Closing Date 
	October 1, 2025

	Term:
	Full-Time

	Hours of Work 
	35 hours

	Wage
	TBD

	Number of Position:
	1



BASIC QUALIFICATIONS:
· Certifications in communication, public administration, or alternative dispute resolution (ADR) 
· Must possess a valid Ontario class “G” driver’s license 
· Must submit a favourable criminal reference check and vulnerable sector screening 
· Must be willing to work flexible hours.
· Will be Ongwehonweh in preference to other applicants  


SUBMISSION PROCEDURE: (Choose one method ONLY):

Method #1: OGWADENI:DEO IN PERSON DROP OFF – Applications must include all of the following:

1. Cover letter including your band name and number (if applicable). Please indicate in your letter how your education and experience qualifies you for this position.

2. Recent resume clearly identifying that you meet the Basic Qualifications of this position as stipulated above.

3. Photocopy of your education diploma/degree/certificate and transcript.
4. Place all documents listed above in a sealed envelope and mail to or drop off at:

Consensus Builder OGD-25-018
Ogwadeni:deo
Permanent Full-Time
 


Method #2:  EMAIL SUBMISSION 

1. Please ensure all required documents are provided/uploaded with your application package, which include:
0. Cover letter including your band name and number (if applicable). Please indicate in your letter how your education and experience qualify you for this position.
0. Recent resume clearly identifying that you meet the Basic Qualifications of this position as stipulated above.
0. Copy of your education diploma/degree/certificate and transcript.
1. Please email application package to David Walpole, Human Resources Coordinator at careers@ogwadenideotco.org
1. Please ensure the job title and posting number is in the subject line.
1. If you have any questions or need assistance please reach out to David Walpole, Human Resources at 519-445-1834 ext. 4554 or via email at careers@ogwadenideotco.org.

[bookmark: _Hlk103067148]Method #3:  Online

1. Please visit: Get Involved – Ogwadeni:deo (ogwadenideotco.org) to access our job board and follow the directions to apply.
2. Please ensure all required documents are provided/uploaded with your application package, which includes:
3. Cover letter including your band name and number (if applicable). Please indicate in your letter how your education and experience qualify you for this position.
4. Recent resume clearly identifying that you meet the Basic Qualifications of this position as stipulated above.
5. Copy of your education diploma/degree/certificate and transcript.

If you have any questions or need assistance, please reach out to Ogwadeni:deo Human Resources at 519-445-1864 or via email at careers@ogwadenideotco.org





	Title of Immediate Supervisor:
	Associate Director 
	Team:
	Legal



[bookmark: _Toc422232253][bookmark: _Toc428429499][bookmark: _Toc428430058][bookmark: _Toc430003362][bookmark: _Toc396559244]Mission
We are responsible for ensuring the wellbeing of children and youth, working in partnership with other community supports:
· By strengthening families through healing at home and in the community,
· By practicing client centered approaches, 
· By honouring the family of origin, 
· By valuing, upholding and bringing forward Ogwehon:we/Haudenosaunee/Indigenous knowledge as foundational practices of family wellness, and
· By respecting the expertise within the community. 

We will demonstrate kindness and understanding to reinforce Ogwehon:we values in the practices of delivering, managing and administering our services. We strengthen the relationships of women and men in a gender balanced development of family systems.


	Purpose of the Role  
	

	Primary focus of this position is to enhance the quality of communication and relationship between Ogwadeni:deo staff and the individuals and families we work with. It does this through developing a robust roster of both formal and informal/community facilitators, as well as conducting time sensitive family circles on an as needed basis.

	Major Position Responsibilities  
	

	DUTIES AND RESPONSIBILITIES

· Assists in the development, evaluation and modification of tools to promote clear understanding of the issues to be discussed.
· Materials to help individuals understand what the goals of a Consensus Building circle are.
· Develops a roster of both formal and informal(community) facilitators to give opportunity to Ogwadeni:deo staff and the individuals to select the best person(s) to support conversation and dialogue
· Assists in developing a model to conduct OGD Consensus Building Circles. 
· Facilitates Consensus Building Circles for time sensitive Consensus Building circles.
· Coordinates Formal ADR, as requested by individuals and families, and OGD staff, including contacting and arranging dates and times with agreed to facilitators, completing documentation, booking meeting space, arranging food and refreshments.
· Ensures documentation to support ADR sessions is completed and submitted.
· Coordinates Consensus or ADR meetings including booking of space, working with staff to ensure all parties are in attendance, completing documentation as needed. 
· Assists in evaluation of the Family Consensus building circles.
· Provides support to Finance department when needed
· Ensures the effective implementation of other duties as determined by the supervisor









	Knowledge, Experience & Skills Required
	

	Basic/Mandatory Requirements  
· Certifications in communication, public administration, or alternative dispute resolution (ADR) 
· Must possess a valid Ontario class “G” driver’s license 
· Must submit a favourable criminal reference check and vulnerable sector screening 
· Must be willing to work flexible hours.
· Will be Ongwehonweh in preference to other applicants  
 
Knowledge Requirements  
· Be familiar with the relevant provincial legislation, regulations and guidelines 
· Be knowledgeable respecting Six Nations’ cultures and of the cultures of families of other First Nations who reside in the designated service delivery area 
 
Key Characteristics
· Collaboration:
· Requires participants to engage and work together to achieve a common goal. 
· Inclusivity:
· Ensures all stakeholders have a voice and their perspectives are valued. 

	Specific Working Conditions & Requirements
	

	· Climate controlled workplace environment, occasional travel may be required, and possible exposure to infectious disease. This position can involve considerable mental and emotional stress, involving the interacting directly with staff who work in a high stress environment, with families experiencing highly sensitive issues and involving accountability for expenditure of significant financial resources.  The position is subject to an environment that may involve physically dangerous situations.   
· Work is typically performed in office and community settings
· May involve attending to situations and meetings that occur outside normal working hours  
· Periodic exposure to smoke may occur from the burning of sacred medicines: tobacco, sweet grass, sage or cedar
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DISCLATMER

This document describes the position currertly available and s only a summary of the typical functions of the job. It is not
an employment contract. The above job description i not an exhaustive list of the duties, responsibilities, working

‘conditions or skills required for this position. Additional duties may be assigned. Ogwadeni:ded reserve the right to modify
job duties or the job description at any time.

SIGNATURE
This is to acknowledge that I have received a copy of this job description and understand its content.

Signature of Employee Date

Oguadeni:deo is commitced to 2 candidate sslecion process and work environment that i inclusie and barrier free. In order o ensure
Candares are secesaed I i 37 & Sble manner, sceammodations il be pro\ided & oo oecive employees in Secordanca wih the
Accassibily for Ontarians with Dimbilites Act (A0DA), the Oncario Human Righes Code and the Ognadeni:deo Code of Praceice
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OGWADENL:DEO
Taking Care of Our Own




